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Afterschool programs, known as OST (out-of-school time) programs, have emerged as 
valuable resources that provide academic support, enrichment activities, workforce 
development opportunities, mentoring relationships, and more. Afterschool initiatives offer 
students additional educational assistance, skill enhancement opportunities, and an engaging, 
secure setting for learning once the regular school day concludes.  
 
When the school engages in an OST service, the school must comply with the ADOM contract 
guidelines after receiving the necessary ADOM approval for the program. Adhering to these 
protocols will ensure the security of your entity and provide protection should any problems 
arise. Here are the instructions and prerequisites that your school ought to adhere to in such 
instances. 
 

1. Agreement.  

Complete the “ADOM Non-Exclusive Space Usage Agreement (Institutional) COVID” (1)  
 

Once the agreement is filled out and signed by the school and the provider, please, attach the 
following documents to the agreement: 
 

a. Exhibit A – The OST provider proposal, which should contain a comprehensive 
itemization of the type of program, days, hours, equipment, associated costs, 
and any other relevant information. 
 

b. Exhibit B - A copy of the OST provider Insurance Certificate(s) that includes all 
the coverages outlined in the Agreement and incorporates the precise wording 
as indicated in the attachment “Certificate of Insurance” (2). Read the section COI - 
Certificate of Liability Insurance  
 
 

Once the signed agreement with exhibits is completed and consolidated, please forward them 
to the B&P Office Coordinator for review and the owner's signature processing.  
 
Each OST program varies significantly, requiring a comprehensive evaluation. They differ from 
science, art workshops, reading groups, dance, music classes, or athletic squads OSTs. The 
level of risk associated with each program will also vary considerably. 

 
 
 
 
Note:  
The OST service provider must not modify or exclude any contract terms, refrain from ‘striking 
through’ any agreement clauses, and the educational institution is advised against approving 
or executing any contracts issued by the OST provider. Unsigned documents will be deemed 
invalid for finalization. 
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1. COI - Certificate of Liability Insurance  
 

OST Provider - Certificate of Liability Insurance (2) 

The COI (3).  received must meet the ADOM's requirements for the following sections: 
 
 

1. GENERAL AGGREGATE: 
According to the ADOM contract, we can't accept less than $2,000.00.00 for the General 
Aggregate Limit, this is the amount required by the ADOM agreement Section – 
INSURANCE, see below: 
 
 

Non-Exclusive Space Usage AGREEMENT  
Please, refer to agreement Section 11 for more details. 

 

 

 
 
 

2. WORKERS COMP:  
This is mandatory for insured companies with 4 or more employees, please request these 
sections if you are sure this is the case. ADOM will accept the COI with a minimum 
$500,000.00 liability for Workers Comp.  
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3. SEXUAL ABUSE & MOLESTATION 
Sexual Abuse & Molestation do not represent the same coverage as Professional 
Liability. 

For insured businesses with 3 or fewer employees or insured 1099's (working directly 
with children and kids), it is mandatory to add the Sexual Abuse & Molestation 
coverage. Professional Liability and Sexual Abuse & Molestation are not the same 
coverage, as confirmed by AON Risk Services.  

 

 

4. DESCRIPTION OF OPERATIONS: 
The vocabulary should be included in the certificate you obtain from the insured 
exactly as described below: 

 
 

5. CERTIFICATE HOLDER: 
Insured should always use the address exactly as shown below: 

 

 
 
 
 
 
 
 
Note:  
OST service provider companies with less than 3 associates/employees or freelancers (NEC-
1099) should provide full proof of insurance contract and coverage, including the Sexual 
Abuse & Molestation coverage, and the payment confirmation of the policy.  
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2. Summary information 
We recommend submitting your OST contracts well before the start date to ensure a minimum 
review and signature processing period of 30 business days at the ADOM Chancellor’s offices: 
 

• The school is required to send us a copy of the 
“ADOM Non-Exclusive Space Usage Agreement (Institutional) COVID 19” (1) 

 

• The school must mail/email to the ADOM a copy of the OST service provider “Certificate 
of Liability Insurance - COI” (2) and the document should accurately represent the 
specified criteria: 
 

COVERAGEs 
Commercial Liability:    $2,000,000 or more.   
Workers Compensation Liability:   $500,000 or more MANDATORY 
Sexual Abuse & Molestation Liability:  $1,000,000 or more MANDATORY 

 

DESCRIPTION OF OPERATIONS must match exactly this description: 
For St NAME Catholic School 
The Archdiocese of Miami, Inc. and Archbishop Thomas Wenski and his Successor in 
office are named as additional insured as to the General  
Liability as per form CG2010 & CG2037. Insurance is primary and Non-Contributory to 
the insurance of the additional insured as per the corresponding ISO form. 
 

CERTIFICATE HOLDER must match exactly this description: 
Archdiocese of Miami, Inc., and Archbishop Thomas G. Wenski 
9401 Biscayne Blvd., Miami Shores, FL 33138 

 
The necessary documents include: 
 

- Agreement signed by the parties (1) 
- A Certificate of Liability Insurance [COI] from the OST service provider. (2) 
 

 
The forms can be found enclosed, feel free to contact our B&P office at (305) 762-1032 for any 
further inquiries or feedback you have. 
 
 
 
 

 



 

EXHIBIT A 
 

Agreement (1) 
Certificate of Liability Insurance (2) 
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NON-EXCLUSIVE SPACE USAGE AGREEMENT AND LICENSE 

(Institutional) 

 

This License Agreement (hereinafter the “Agreement”) is made this ______ day of 

__________________, 20___, between Archdiocese of Miami, Inc., a Florida not for profit 

corporation (hereinafter the “Licensor”) and __________________________________ 

(hereinafter the “Licensee”). 

 

Licensor hereby licenses to Licensee, on a non-exclusive basis, the use of 

________________________________ (hereinafter the “Premises”), located in the City of 

________________________, County of _______________________, State of Florida, more 

particularly described as follows: 

 

___________________________________________________________________. 

 

1. TERM.  Licensor licenses the use of the Premises to Licensee for the following 

dates and times:  ______________________________________________________________.  

 

2. USAGE FEES.  Licensee shall pay to Licensor, without demand, notice or 

invoice a fee of ____________________________, plus applicable state sales tax (if any) for use 

of the Premises.  Licensee’s use of the Premises shall not constitute a tenancy of any kind, and 

the Agreement is not a lease.   

 

3. USE OF PREMISES.  

 

a. Licensor covenants that it is the beneficial owner of the Premises located 

in ____________________ County, Florida, and that said Premises are in good repair and 

suitable for Licensee’s purposes described herein. 

 

b. During the term of the Agreement, Licensee shall have the non-exclusive 

use of Premises for the following purpose(s):  ________________________________________. 

 

c. Licensee agrees to restrict its use to such purposes and not to use or permit 

the use of the Premises for any other purpose without first obtaining the consent of Licensor.  

Licensee acknowledges that use of the Premises is restricted by the Archdiocese of Miami to 

those entities/persons that adhere to the teachings and support the mission of the Roman Catholic 

Church.  In the absence of written permission from the Chancellor of the Archdiocese of Miami, 

the Premises may not be used for any commercial purpose or by any person/entity not connected 

to the Parish.  Licensee further agrees that it will not undertake to use the Premises for any 

purposes which contravene the doctrines, teachings, or practices of the Roman Catholic Church 

as determined by the Archbishop of the Archdiocese of Miami. 
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d. Licensee covenants and agrees: 

 

(i) Site Director.  To provide a site director to coordinate all events 

and to work with Licensor. 

 

(ii) Staff.  To provide appropriate number of staff members and to 

appropriately train and supervise staff. 

 

(iii) Screening Requirements.  Licensee acknowledges and agrees that 

Licensor is committed to insuring the safety and well-being of its students, children, and youth, 

its elderly and aged, and its disabled, and condemns all forms of abuse or neglect of people of all 

ages.  Licensee represents and warrants that all persons affiliated or associated with Licensee, 

whether by employment, independent contractor, volunteer, invitation, or any other status, who 

have access to the Premises by virtue of the Agreement, shall comply with the DCF child care 

provider screening requirements, if applicable, or if not applicable then meet the minimum level 

2 screening requirements of Sections 435.04 and 1012.465, Florida Statutes, and Licensee shall 

perform all necessary background investigations to ensure such compliance.  If at any time 

Licensor is not satisfied that this requirement has been met for any person affiliated with 

Licensee, or for any reason in its sole discretion, with or without cause, Licensor may request 

that Licensee or any person affiliated with Licensee be prohibited from accessing the Premises, 

and Licensee shall immediately vacate the Premises or prohibit such person identified by 

Licensor from accessing the Premises, as Licensor may direct.  It is expressly understood and 

agreed that Licensee shall be strictly liable for any injury, loss and/or damage to any person, and 

shall indemnify and hold Licensor harmless from any claims, resulting from Licensee=s failure 

to comply with the requirements stated herein. 

 

(iv) Condition of Premises.  To quit and surrender said Premises and 

all equipment therein to Licensor at the end of said term in the same condition as the date of the 

commencement of the Agreement, ordinary use and wear thereof only excepted. 

 

(v) Rules and Regulations.  To abide by and conform to all rules and 

regulations from time to time adopted or prescribed by Licensor, for the governance and 

management of the Premises. 

 

(vi) Liability.  To save Licensor harmless from and to indemnify it 

against any claim or liability for any use arising in connection with the use of the Premises by 

Licensee, its agents, servants, invitees, and employees.  This duty of indemnification specifically 

includes any costs arising from any workers’ compensation claims filed by Licensee’s agents. 

Licensee further agrees to hold Licensor harmless for any injury, loss, or damage to any person 

or property on Premises or by virtue of any act, error, or omission of Licensor, whether the same 

is caused by or results from the carelessness, negligence, or improper conduct of Licensor, its 

agents or employees including but not limited to any injury, loss and/or damage related to the 

prevention, testing, exposure or infection of any person by the coronavirus. 

 

(vii) Amounts Due.  To pay Licensor on demand any sum which may 

be due to Licensor for additional service, accommodations, or materials furnished or loaned by 

Licensor. 
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(viii) Alcoholic beverages.  To not cause or allow alcoholic beverages 

of any kind to be sold, given away, or used upon the Premises except after obtaining the express 

written consent of Licensor.  In such event, Licensee shall possess the necessary liquor license 

and permit. 

 

(ix) Improvements.  To make only those alterations, additions, or 

improvements, in, to, or about the Premises which have been approved in advance and in writing 

by Licensor. 

 

(x) Damage to Premises. (a) To assume full responsibility for the 

character, acts, and conduct of persons admitted to the Premises including damage to any portion 

of the Premises or any equipment therein; (b) to not injure, nor mar, nor in any manner deface 

the Premises or any equipment contained therein, and to not cause or permit anything to be done 

whereby the Premises or equipment therein shall be in any manner injured, marred or defaced; 

and to not drive or permit to be driven nails, hooks, tacks or screws into any part of said building 

or equipment contained therein and to not make nor allow to be made any alterations of any kind 

to said building or equipment contained therein; and (c) that if the Premises or any portion of 

said building or any equipment contained therein during the term of the Agreement shall be 

damaged by the act, default or negligence of Licensee, or of Licensee’s agents, employees, 

patrons, guests or of any person admitted to the Premises, Licensee shall cause the Premises 

and/or equipment to be returned to their  condition as existed upon the execution hereof.  

Licensee hereby assumes full responsibility for the character, acts and conduct of all persons 

admitted to the Premises or to any portion of said building by the consent of the said Licensee or 

by or with the consent of any person acting for or in behalf of said Licensee. 

 

(xi) Mechanic’s Lien.  Licensee shall keep the Premises and all parts 

thereof at all times free of mechanic’s liens and any other lien for labor, services, supplies, 

equipment or material purchased or procured, directly or indirectly, by or for Licensee.  Licensee 

further agrees that Licensee will promptly pay and satisfy all liens and will indemnify Licensor 

against all expenses, costs, and charges for release of liens and attorneys’ fees and costs 

reasonably incurred in or about the defense of any suit in discharging the Premises, from any 

liens, judgments, or encumbrances cause by Licensee. 

 

(xii) Security.  Licensee understands and agrees that Licensor is not 

providing security pursuant to the terms of the Agreement.  Should Licensee determine in its sole 

discretion after an assessment by Licensee that security is desired, then it may engage unarmed 

security personnel from a licensed and insured security company with proof of background 

screening as per 3 (d) (iii).  

 

4. ORDINANCES AND STATUTES.  Licensee shall comply with all statutes, 

ordinances and requirements of all municipal, state and federal authorities now in force, or which 

may hereinafter be in force, pertaining to the Premises, occasioned by or affecting the use thereof 

by Licensee. This includes but is not limited all statutes, ordinances, orders or other legal 

mandates of all federal, state and local authorities with respect to the coronavirus. 

 

5. ASSIGNMENT AND SUBLICENSING.  Licensee shall not assign the 
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Agreement or sublicense any portion of the Premises. 

 

 6. ENTRY AND INSPECTION.  Licensee’s use of the Premises is non-exclusive, 

and Licensor may enter at any time and for any purpose while Licensee is utilizing the Premises 

or at any other time. 

 

7. NUISANCE.  Licensee shall not use the Premises for any unlawful purpose or in 

any way which will constitute a nuisance or interfere with Licensor’s use of the Premises. 

 

8. LIABILITY/INDEMNIFICATION OF LICENSOR.  It is expressly 

understood and agreed by and between the parties hereto that in no case shall said Licensor be 

liable to said Licensee, or any other person or persons, for any injury, loss and/or damage to any 

person or property on the Premises or by virtue of any act, error, or omission of Licensee, 

whether the same is caused by or results from the carelessness, negligence, or improper conduct 

of Licensee, its agents or employees or otherwise, said Licensee hereby taking all risk and 

indemnifying Licensor for any such damage or injury.  Licensee agrees to hold Licensor 

harmless from any claims for damages, caused by the act, error, or omission of Licensee, its 

agents, employees, assigns, invitees or otherwise. This provision includes but is not limited to 

any injury, loss and/or damage related to the prevention, testing, exposure or infection of any 

person by the coronavirus. 

 

9. INDEPENDENCE OF LICENSEE.  It is expressly understood and agreed by 

and between the parties hereto that Licensee is not owned, operated, sponsored, affiliated, or 

otherwise under the direction or control of Licensor.  Licensor has no authority or control over 

any aspect of Licensee’s operations, except as provided in the Agreement.  Licensee is an entity 

entirely independent of Licensor related only by the independent contractual terms of the 

Agreement. 

 

10. WARRANTIES BY LICENSOR.  It is further expressly understood and agreed 

by and between the parties hereto that the Agreement does not contain or embody, and shall not 

be construed to contain or embody any implied covenant, warranty or agreement on the part of 

Licensor, and there are no verbal agreements whatever between Licensor and Licensee, and no 

agreements nor covenants exist between them except those representations, warranties and 

agreements expressed in writing in the Agreement. 

 

11. INSURANCE.  Licensee, at its cost, shall provide liability coverage in the 

amount of One Million and No Cents ($1,000,000.00) Dollars per occurrence, and Two Million 

and No Cents ($2,000,000.00) Dollars in the aggregate. 

 

All insurance shall be placed with companies admitted to do business in the State 

of Florida or which shall have an AM Best rating of at least an “A.”  Licensor must be a 

certificate holder on any policy of insurance purchased by Licensee in compliance with the 

Agreement, and it is entitled to receive a copy of any policies of insurance within thirty (30) days 

of the effective date of the policy.  Licensee shall obtain the insurer’s agreement to give not less 

than thirty (30) days advance notice to Licensor before cancellation, expiration or alteration of 

any policy of insurance.  Licensee agrees to maintain such policies of insurance during the term 

of the Agreement, and any failure to do so will constitute a breach of the terms of the Agreement. 
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Licensor (including the Archbishop of the Archdiocese of Miami) shall be named as an 

additional insured and said policy will be primary over any other insurance or self-insurance 

available to Licensee for any liability arising out of claims in connection with the Agreement.  

Licensee’s insurance shall include a waiver of subrogation in favor of Licensor.  

 

12. WAIVER OF SUBROGATION.  Licensee waives all rights against Licensor for 

damages caused by any peril to the extent covered by insurance provided under the insurance 

requirements of the Agreement.  All insurance policies required hereunder shall permit and 

recognize such waivers of subrogation.  

 

13. DEFAULT.  If Licensee fails to abide by and perform all covenants, stipulations 

and conditions of the Agreement, Licensor may, at its option, immediately terminate and end the 

Agreement and the license hereby granted, and all rights and interest of Licensee thereunder 

forthwith. 

 

14. EXPIRATION.  At the expiration or termination of the Agreement, as herein 

provided, Licensee will, within 24 hours, remove any of Licensee’s property located at the 

Premises.  Additionally, Licensee shall surrender the Premises in the same condition as when it 

took possession. 

 

15. NOTICES.  Any notice which either party may or is required to give, shall be 

given in writing and shall be given by mailing the same, postage prepaid, to Licensor at the 

address shown below or Licensee at the address shown below, or at such other places as may be 

designated by the parties from time to time. 

 

Licensor: _________________________________ 

    _________________________________ 

    _________________________________ 

    _________________________________ 

 

Licensee: _________________________________ 

    _________________________________ 

    _________________________________ 

    _________________________________ 

 

 

16. GOVERNING LAW AND VENUE.  The Agreement shall be governed by the 

laws of the State of Florida and venue for the enforcement of the Agreement shall be in 

______________________ County, Florida. 

 

17. SEVERABILITY AND ENFORCEABILITY.  The terms of the Agreement are 

severable, and in the event that any specific term herein is determined to be unenforceable the 

remainder of the Agreement shall remain in full force and effect. 

 

18. FORCE MAJEURE.  Apart from Licensee’s payment obligation, if either Party 

is unable due to causes beyond its reasonable control to carry out its obligations under this 

Agreement in whole or in part and if such Party gives written notice and full details of an 
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excusable delay (including, without limitation, a force majeure event) to the other as soon as 

practicable after the occurrence of the event, then the obligations of the affected Party will be 

suspended to the extent reasonably required as a result of such event. Excusable delay means an 

event that is not within the reasonable control of the affected Party, including, without limitation, 

wars, riots, pandemic, civil insurrection or acts of a common enemy, fire, flood, strikes or other 

labor difficulty, acts of civil or military authority, including governmental laws, orders, actions, 

inactions or regulations, embargo, including but not limited to local, state or federal orders to 

shelter-in-place.  
  

19. ENTIRE AGREEMENT.  The foregoing constitutes the entire Agreement 

between the parties and may be modified only by a writing signed by both parties.  The 

Agreement may not be modified orally. 

 

20. TERMINATION.  Licensor reserves the right to cancel the Agreement at any 

time without cause upon thirty (30) days advance notice or immediately if for cause as 

determined by Licensor in its sole discretion. 

 

 21. WAIVER OF JURY.  LICENSOR AND LICENSEE HEREBY 

MUTUALLY, KNOWINGLY, WILLINGLY AND VOLUNTARILY WAIVE THEIR 

RIGHT TO A TRIAL BY JURY AND NO PARTY NOR ANY ASSIGNEE, SUCCESSOR, 

HEIR, OR LEGAL REPRESENTATIVE OF THE PARTIES SHALL SEEK A JURY TRIAL 

IN ANY SUIT, PROCEEDING, COUNTERCLAIM, OR ANY OTHER LITIGATION OR 

PROCEEDING BASED UPON OR ARISING OUT OF THE AGREEMENT OR ANY 

RELATED AGREEMENT OR INSTRUMENT, OR ANY COURSE OF ACTION, COURSE 

OF DEALING, STATEMENTS, (WHETHER VERBAL OR WRITTEN) OR ACTIONS 

RELATING TO THE AGREEMENT, INCLUDING ANY TORT CLAIM OR CLAIMS FOR 

FRAUD, MISREPRESENTATION, BREACH OF FIDUCIARY, ANTITRUST, ETC.  THE 

PARTIES ALSO WAIVE ANY RIGHTS TO CONSOLIDATE ANY ACTION IN WHICH A 

JURY TRIAL HAS NOT BEEN WAIVED.  THE PROVISIONS OF THIS PARAGRAPH 

HAVE BEEN FULLY NEGOTIATED BY THE PARTIES, AND THE PARTIES 

ACKNOWLEDGE THAT THE INCLUSION OF THIS PROVISION IS A MATERIAL 

INDUCEMENT FOR ENTERING INTO THE AGREEMENT.  THE WAIVER CONTAINED 

IN THIS PARAGRAPH IS IRREVOCABLE, CONSTITUTES A KNOWING AND 

VOLUNTARY WAIVER, AND SHALL BE SUBJECT TO NO EXCEPTIONS. 
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IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seals 

the day and year first above written. 

 

 Licensor:  Archdiocese of Miami, Inc., 

Witnesses:        a Florida not for profit corporation 

 

             By:        

              

        (Print Name and Title)    

 Licensee:   

Witnesses:  

             By:        

              

        (Print Name and Title)    

PASTOR/ADMINISTRATOR 

 

Signature: _____________________________ 

 

Print Name: ___________________________ 

 

Date: ________________________________ 
 

 

RJD/JPF/eg/ADM-2016 ADM NON-EXCLUSIVE-SPACE-USAGE & LICENSE AGM (INSTITUTIONAL) FINAL 7-18-2020 
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CERTIFICATE HOLDER

© 1988-2014 ACORD CORPORATION.  All rights reserved.
ACORD 25 (2014/01)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)
CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - PO  LICY LIMIT

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO
ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)
PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :  

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

 MM/DD/YY

Arthur J. Gallagher Risk Management Services, Inc.
8333 NW 53rd Street
Suite 600
Miami FL 33166

Underwriters at Lloyd's London
LM Insurance Corporation

15792
33600

1521452799

A BP1006814 4/1/2015 4/1/2016 2,000,000

Included

Nil

2,000,000

2,000,000

2,000,000

X

X

X

A

X

X X

BP1006814 4/1/2015 4/1/2016 2,000,000

A

X

PK1006914 4/1/2015 4/1/2016 2,000,000

B EW565N289881015 4/1/2015 4/1/2016 X

A Professional Liability BP1006814 4/1/2015 4/1/2016  LIMIT 1,000,000
1,000,000
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PLEASE READ CAREFULLY

WORKERS COMP:
This is mandatory for INSURED companies with 4 or more 

employees, please request these sections if you are sure that this is 
the case.

SEXUAL ABUSE & MOLESTATION:
For INSURED businesses with 3 or less employees or INSURED 

1099's (working directly with children and kids) it is mandatory to 
add the Sexual Abuse & Molestation coverage.

Professional Liability vs. Sexual Abuse & Molestation coverage 
Professional Liability and Sexual Abuse & Molestation are not the 
same coverage, as confirmed by AON Risk Services. To accept any 
COI received, with only Professional Liability coverage or this 
section missing, please ask  the INSURED to provide you with (both):

o A copy of the policy that includes the Sexual Abuse &
Molestation coverage

o Confirmation of payment of the policy.

 DESCRIPTION OF OPERATIONS:
The verbiage should be included in the certificate you obtain from 
the INSURED as described in the sample attached.

ADOM will reject certificates of liability insurance that do not meet 
these requirements.
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