Florida Department of Education Renewal Guidelines

Full Renewal checklist
	
	Annual Survey 
Available NOW
	2023 Private School Annual Survey
· Print and mail the original, signed, and notarized Annual Survey
· Make sure to include the owner’s name and signature.

	
	Compliance Form
Available NOW
	2024 Scholarship Compliance Form
· Print and mail the original, signed, and notarized Compliance form. 
· Make sure to include the director’s name and signature.
· Workers’ Comp Policy section 5D

	
	sunbiz
	Sunbiz Report https://dos.myflorida.com/sunbiz/

	
	Health
	Form DH4160 - Email or fax a satisfactory Department of Health Inspection report for school’s current location. 

	
	Fire
	Fire safety (educational facility) inspection report - Email or fax a violation-free report conducted by the local fire department for school’s current location.
· Permit only will not be accepted!

	
	Fire online reporting
	Fire Department – Annual Inspection Online Reporting – 
· Please check with your Fire Department on entering your school’s inspection report as compliant in the online reporting system https://sfm.bebr-app.com/ 

	
	Radon testing report
	(DH 1777) 11/15 VERSION 

	
	Level 2 VECHS background 
	· Level 2 VECHS Background Checks for everyone listed under officer on sunbiz and director of school.
[Fax (850) 245-0875]

	
	Fiscal Soundness
	Demonstrate fiscal soundness by:
1. Being in operation for at least 3 school years, or
1. Filing with the Department of Education a surety bond or letter of credit for the amount equal to the scholarship funds for any quarter.

	
	Employee Ethical Standards
	1. Written Ethics Policy (Attached) 
· Please follow link to review what should be listed on your school’s website. https://www.fldoe.org/teaching/professional-practices/reporting-misconduct-abuse.stml

	
	
	

















Standard Renewal checklist
	 
	Annual Survey 
Available NOW
	2023 Private School Annual Survey 
· Print and mail the original, signed, and notarized Annual Survey
· Make sure to include the owner’s name and signature.

	 
	Compliance Form
Available NOW
	2024 Scholarship Compliance Form
· Print and mail the original, signed, and notarized Compliance form. 
· Make sure to include the director’s name and signature.

	 
	sunbiz
	Sunbiz Report https://dos.myflorida.com/sunbiz/

	 
	Health
	Form DH4160 - Email or fax a satisfactory Department of Health Inspection report for school’s current location. 

	 
	Fire
	Fire safety (educational facility) inspection report - Email or fax a violation-free report conducted by the local fire department for school’s current location.
· Permit only will not be accepted!

	 
	Fire online reporting
	Fire Department – Annual Inspection Online Reporting – 
· Please check with your Fire Department on entering your school’s inspection report as compliant in the online reporting system https://sfm.bebr-app.com/ 



