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July 1, 2015 – June 30, 2016 Audit Year
Safe Environment Program Report
Submit to Archdiocese of Miami’s 
Safe Environment Department by March 1, 2016

Please Type Entity Name and Indicate whether Parish, School or both:  
______________________________________________________________________________
INSTRUCTIONS:
· Parochial Schools should complete their own report separate from the Parish.
· Parish reports should include Religious Education and Youth Program information.
· All entries should reflect the parish/school’s current status as of the date of the report.
· All school and religious education program enrollment numbers should be for the audit year, July 1, 2015- June 30, 2016.
· All entries should reflect the total number of staff and volunteers.


Person Completing This Report
Name:  ______________________________________________
Title:  _______________________________________________
Phone Number:  ______________________________________
Email Address:  _______________________________________


A.  EDUCATORS, RELIGIOUS EDUCATORS, & LAY EMPLOYEES:
Educators:  This section includes all salaried employees in our Catholic schools.  Please include: 	Teachers
Teacher aids
Principal
Assistant Principal
Administrators 
1. Total number of EDUCATORS in this school (as defined above):  ___________________________________________________________________
2. Number of EDUCATORS whose background checks are completed & current (done within the past 5 years):  ____________________________________________________________________
3. Number of EDUCATORS who have participated in the Safe Environment Training (Virtus Protecting God’s Children program):  ___________________________________________________________________
4. Number of EDUCATORS who are current with their continuing Virtus online training: ___________________________________________________________________
5. Number of EDUCATORS with a signed Pledge to Promote Safe Environment on file:  __________________________________________________________________
Religious Educators: This section includes all paid employees of the Religious Education ministries in the parish.  Please include:	DRE’S, CRE’S, Catechists
Total number of RELIGIOUS EDUCATORS in this parish (as defined above):  ___________________________________________________________________
6. Number of RELIGIOUS EDUCATORS whose background checks are completed & current (done within the past 5 years):  ____________________________________________________________________
7. Number of RELIGIOUS EDUCATORS who have participated in the Safe Environment Training (Virtus Protecting God’s Children program):  ___________________________________________________________________
8. Number of RELIGIOUS EDUCATORS who are current with their continuing Virtus online training bulletins: ___________________________________________________________________
9. Number of RELIGIOUS EDUCATORS with a signed Pledge to Promote Safe Environment on file:  __________________________________________________________________
Lay Employees:    This section includes all paid employees (full or part-time) in the parish, school or diocesan agency, other than Educators and Religious Educators as defined above.  Some examples of lay employees include:
 Youth directors/leaders
 Music directors
Parish office staff
Diocesan agency staff, including religious sisters and brothers working for the parish or agency
Maintenance/custodial employees of schools or parishes
10.  Total number of LAY EMPLOYEES in this parish, school or agency:  __________________________________________________________________
11. Number of LAY EMPLOYEES whose background checks have been completed and are current (done within the past 5 years):  _________________________________________________________________
12. Number of LAY EMPLOYEES who have participated in the  Safe Environment Training (Virtus Protecting God’s Children program):  _________________________________________________________________
13. Number of LAY EMPLOYEES who are current with their Virtus online bulletins: __________________________________________________________
14. Number of LAY EMPLOYEES with a signed Pledge to Promote Safe Environment on file:  _________________________________________________________________








B.  ALL VOLUNTEERS:
All volunteers working with children or vulnerable adults in the Archdiocese of Miami are required to comply with the Safe Environment Policy.  That is, they need to successfully pass a background check (fingerprinting), participate in Virtus live training and the monthly bulletins, signed a Pledge to Promote Safe Environment.  Examples of volunteers include:  
Room mothers				Field trip chaperones
Classroom volunteers 			CCD volunteers
 Cafeteria volunteers				 Carnival or festival volunteers
 Liturgical ministers				 Youth group leaders
Volunteer Coaches				Ushers
 Eucharistic Ministers, if working with hospitals or homebound	
15.  Total number of ALL VOLUNTEERS in this parish, school, or archdiocesan facility:  ___________________________________________________________________
16.   Number of ALL VOLUNTEERS whose background checks have been completed & are current (done within the past 5 years):  ___________________________________________________________________
17. Number of ALL VOLUNTEERS who have participated in the Safe Environment Training (Virtus Protecting God’s Children program):  __________________________________________________________________
18. Number of ALL VOLUNTEERS who are current with their continuing Virtus online training: __________________________________________________________
19. Number of VOLUNTEERS with a signed Pledge to Promote Safe Environment on file:  _________________________________________________________________

C.  PRIESTS AND DEACONS:
Priests and Deacons who live in the Archdiocese of Miami-- are required to comply with the Safe Environment policy and comply with the Chancellor’s requirements.
Priests and Deacons who are visiting-- must also comply with the Safe Environment policy and comply with the Chancellor’s requirements. 


D.   SAFE ENVIRONMENT TRAINING FOR CHILDREN AND YOUTH:
Safe Environment training for children and youth has been mandated by the U.S. Conference of Catholic Bishops.  The Archdiocese of Miami utilizes the Virtus, Teaching Touching Safety program for children.  All information provided below should be for the current school year as of the date of this report.
20. The total number of students enrolled in the following programs (provide enrollment numbers for any programs covered by this report):
--Parochial or High School _____________________________________________
--Parish or Religious Education Program __________________________________
--Parish Youth Program _______________________________________________

E. ADMINISTRATION OF THE SAFE ENVIRONMENT INSTRUCTION FOR CHILDREN 
The Virtus Teaching Touching Safety program for children requires introductory letters be sent to all parents each academic year.  Parents are to be provided opt out forms prior to classes, so that they may opt their children out if they choose. Those that opt out are also to be given the Parents Guidebook available on the Virtus website.  All opt out letters are to be faxed to the Safe Environment office at 305-762-1021.  Additionally all those recorded absent should be given the Parents Guidebook.
21.  Has the introductory letter been sent or distributed for the program? 
______Yes _____No
Month and year it was delivered for this academic year ________________
22. Of the total number of students in number 20 above, how many were:
Trained ________
Opted out ______
Absent _________
23. Were those that opted out and absent given the Parents Guidebook?
Yes _____ No _____
24. Please provide the name and title of the person who is the custodian of the opt out forms:  
Name _________________________________________________________
Title ___________________________________________________________
Contact number __________________________________________________






Thank you very much for your assistance, and for completing this report!

I certify that the information contained in this report is substantially true and accurate to the best of my knowledge as of the date of this report.

Name of Pastor, Principal or Agency Head: (please print)
__________________________________
Signature of Pastor, Principal or Agency Head:

________________________________________
 
Date:  ___________________________________

FAX (preferred) completed report to the Safe Environment Office at 305-762-1021.
Or MAIL completed report to Archdiocese of Miami, Safe Environment, Jan Rayburn, 9401 Biscayne Boulevard, Miami Shores, FL. 33138
[bookmark: _GoBack]QUESTIONS contact Jan Rayburn, Safe Environment Office, jrayburn@theadom.org  
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