
RML AND 
CERTIFICATION 
TRAINING
August 8, 2024

Please put the following information in the chat box:
• Name
• School
• Email address



Agenda
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• Statement of Eligibility

• Temporary Certification

• Proof of Employment

• Fingerprint Instructions for FLDOE (Fieldprint)

• Professional Mentoring Program (PMP)

• Certification Plan

• Verification of Employment

• Certification Renewal

• Transfer of In-Service Points Request

• Register Me Live Training



Statement of Eligibility (SOE)

• Please use full name of applicant in all
correspondence (as seen on their SOE).

• FLDOE Number is not their
certification/license number.

• Be aware of expiration date on SOE.
• https://forms.office.com/r/kJbNgdGbL8
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https://forms.office.com/r/kJbNgdGbL8


Temporary Certification
• Verification of 

Employment:
• Certification Coordinator

submits the request (use the 
form).

• Fingerprints:
• Responsibility of  the

teacher.
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Verification of Employment:

When requesting verification of employment and you see the above message, the certification
coordinator MUST send a copy of the I-9 and supporting documents.

https://forms.office.com/r/kJbNgdGbL8
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https://forms.office.com/r/kJbNgdGbL8


FLDOE Fingerprint  
Procedures



Professional Mentoring Program
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• Must have a temporary in hand.
• Deadline to register for PMP is October 1.
• Updates to principals coming soon
• Qualifications to be a mentor:

• Minimum of three (3) years of  
successful teaching experience in  
Catholic schools

• Professional Certificate
• Trained in Clinical Education



Certification Plan



Practical Experience in Teaching

https://forms.office.com/r/kJbNgdGbL8
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https://forms.office.com/r/kJbNgdGbL8


Certification Renewal
• Submit all certification renewal

requests through the
link: https://forms.office.com/r/DeuXT 
PPFwV

• Application renewal fee must be paid
prior to submitting form.

• Make sure that you write the  
teacher's name exactly as it 
appears on their SOE/temporary
certificate.
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https://forms.office.com/r/DeuXTPPFwV


Transfer of In-Service Points  
Request

• This form is for any teacher who has left the  
ADOM.

• They fill out the form and mail it to the Office of
Catholic Schools with $25 check.

• Points are sent directly to their new entity.
• Points can only be earned within validity 

period & employment.
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RML Updates
https://forms.office.com/r/fmYMNxEN4C

https://forms.office.com/r/fmYMNxEN4C


Register Me Live Reminders:
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• Award Points
• Close Classes
• Approve “Out of District” 

Classes  
• Exit Ticket: Evaluations



teacher.certification@theadom.org
(This email is for certification coordinators ONLY.
Please direct teachers to come to you.)
Remember to fill out your evaluation for today’s
training.

mailto:teacher.certification@theadom.org
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